JESSICA ONDRAS

700 W. Main St.

Muncie, IN 47305

765.520.9742                                          jondras@bsugmail.net                               jondras.weebly.com

PROFILE

Dedicated and enthusiastic program coordinator with a wealth of practical experience assisting children, adults, organization executives, and teachers in both university and non-profit agency environments.  Able to work in a team setting or as an individual contributor.   Strong work ethic and a blend of dependability and good communication skills.
EDUCATION

BS, Family Consumer Science: Family Studies   Minor: Social Work   Ball State University, Muncie, IN
Academic Accomplishments

Dean’s List • Fall 2010 • Spring 2011 • Fall 2011

Research Assistant • Spring 2011

Notable Coursework

6 CR Child Development with Lab Practice • Parenting • Family Relations • Marriage • Adult and Adolescent Psychology • Grant Writing

PROFESSIONAL EXPERIENCE

BOYS AND GIRLS CLUB, MUNCIE, IN 





JAN 2012- PRESENT
Internship Student 

Currently completing a 400-hour internship working under the Executive Director to learn best practices of non-profit organization operations, board and community development, and resource development. 
· Created display materials 

· Assisted with a board development project

· Fostered important relationships in the Muncie community

YMCA –SWIM INSTRUCTOR, MUNCIE, IN 




        2010-PRESENT

Lifeguard

Taught water preservation skills to children ages 5 months – 14 years, adults and seniors
· Enhanced families views on developmentally appropriate expectations for infants and toddlers in the water.

BALL STATE UNIVERSITY: CHILD STUDY CENTER— MUNCIE, IN 



2007- 2011 Student Secretary 
Assisted directors, office coordinator, and teachers

· Enrollment procedures 
· Activity planning

· Payment collection

· Child development assessment

· Met accreditation and safety inspection requirements 
· Developed newsletters and informative packets for parents
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LICENSES AND CERTIFICATES
	· CPR/AED—June 2013
	· Lifeguard/First Aid—June 2013

	· EPI-Pen Certificate  
	· Child Abuse Prevention—January 2012

	· Bloodborne Pathogens—June 2013 
	· Court Appointed Special Advocate—Delaware County


MEMBERSHIP
	· Epsilon Sigma Alpha—Phi Alpha 2010-Present

	· Late Nite 2008-2009 Program Planner, Planned activities for Ball State Students

	· National Council on Family Relations 2011-Present,  General Member

	· ESA <3 St. Jude Program Member


